HENDERS( )N
INDUSTRY NOTIFICATION

Updated Civil Checklist and New Intake
Pre-Screening Checklist

A minor annual update to the Civil Improvement Submittal and Review Checklist has
been published on the City’s website.

The checklist has been updated to improve useability and ease of reference, expanded to
include information for an additional reviewing department, Building Safety, and edited to
clarify dry utility approval requirements.

Some highlights include:

* New hyperlinked Table of Contents (page 1)

* Changes to local Public Utility approval requirements (page 6)
* New Building Safety Department section (page 16)

* Updated Department Contact Information (page 18)

Also, as many of you have likely seen, we have been testing a newCivil Application Intake
Pre-Screening Checklist for the last several months. We are happy to report that this has
started to result in improved plan quality and fewer resubmittals, and we are now formally
announcing that this intake process will be followed on all new civil improvement project
submittals effective immediately.

Please note: The new civil application intake pre-screening checklistis not an additional
form you are required to fill out and submit with new civil applications, but you are welcome
to use it that way as it may help you get your applications accepted on the first attempt.

The intake checklist is intended to be a tool for the City to use to screen all new submittals
in a uniform manner and convey that information back to the engineer of record in a clear
and concise manner. It is designed to help direct attention to the Civil Improvement
Submittal and Review Checklist with an emphasis on in-house quality control.

Please direct any questions to the Land Development and Stormwater Section of Public
Works at 702-267-3680 or pweplan@cityofhenderson.com.
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