
Download and Unzip a Zipped Media Folder 

1. Open the email for the defendant that you would like to download discovery for by clicking on 
the blue link. 

 

2. Select Save (or Save As to save the file to a hard drive destination of your choice). 

 

 



3. Click Open Folder (or navigate to the hard drive location where you downloaded the file. 
4. Right click on the zipped folder (the one with the zipper icon or it will say Compressed (zipped) 

Folder as the type) and select Extract All. 

 

5. Click the Extract button and use the folder and files as normal. 

 


