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Volunteer Opportunities 
Position Description 

[Instructions: Completed by the requesting department and submitted to 
the Human Resources Volunteer Coordinator for all volunteer opportunities] 

 

Position Title:  

Work location: 
[include street address] 

 

Purpose of the position:  

Position responsibilities 
and duties: 

 

Skills & Qualifications: 
[Desired education, 

skills, abilities, interests, 
experience] 

 

Physical Requirements: 
[include any walking, 

standing, lifting 
requirements, and work 

environment] 

 

Commitment Required: 
[define minimum 

commitment, hours per 
week or per month] 

 

Training: 
[that the volunteer will 

receive] 

General citywide volunteer orientation 
Department specific training including: 
 
 

Dress code: 
[note if uniforms will be 

provided] 

 

Reports to:  

For questions, please 
contact: 

 

 

Submitted by/date: ________________________________________ Ext: ______________ 


	Position Description

	Position Title: Volunteer Kennel Assistant
	Work location include street address: Animal Shelter 300 E. Galleria
	Purpose of the position: To assist Kennel Attendants
	Position responsibilities and duties: Feeding dogs in the morning and cleaning the dog kennels. 
	Skills  Qualifications Desired education skills abilities interests experience: You will be hosing down kennels, scrubbing dog kennels, and filling water bowls and buckets. You will be feeding dogs, sometimes with more than 1 dog in a kennel. You will be recording the dogs' daily bodily functions. You will be cleaning the dog kennels and picking up the yards. Compassionate interest in dogs, understanding behavior/body language of dogs, and experience in handling them is a necessity. Working knowledge of how to put a slip leash/collar/harness on a dog, how to walk with a dog, and how to pick up feces after the dog, is a must. The ability to interact with dogs, without putting them, or you, under any undo stress is a necessity. Ability to understand and follow through with written and oral communication and to record information on a daily log is essential. The ability to use a 2-way radio to communicate with staff and other volunteers. 
	Physical Requirements include any walking standing lifting requirements and work environment: You need to be able to wear and function in rubber boots; able to hold a hose while running water; able to scrub with a short and/or long handled scrub brush; able to use a putty scraper to scrape up hard to clean areas; bending, kneeling, squatting, reaching, etc. It is strenuously physical work.
	Commitment Required define minimum commitment hours per week or per month: You will be assigned to a once a week schedule on a consistent day, in the morning beginning at 7am. You are able to sign up for more than one day if you desire and we have the need. Our volunteer requirement is a minimum of 8 hours per month, so a minimum of 2 hours per week, if you are scheduled for one day a week. More than 8 hours per month is allowed and encouraged. 
	General citywide volunteer orientation Department specific training includingDress code note if uniforms will be provided: We provide you with volunteer t-shirts and an ID badge that need to be worn while you are volunteering. Comfortable, casual clothes should be worn. No open toed shoes. 
	General citywide volunteer orientation Department specific training includingReports to: Cindy Carlson or other designated employee or vetted volunteer.
	General citywide volunteer orientation Department specific training includingFor questions please contact: Cindy.carlson@cityofhenderson.com
	Submitted bydate: 
	Ext: 
	list department specific training that will be provided: You will be shown what to do by an employee or vetted volunteer. 


