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PART I 
SECTION 3 COMPLIANCE REQUIREMENTS 

 
1. General Information/Purpose: 
 
Section 3 is a provision of the Housing and Urban Development Act of 1968, as amended in 1992, which requires that 
programs of direct financial assistance administered by U.S. Department of Housing and Urban Development (HUD) 
provide, to the greatest extent feasible, opportunities for job training and employment to lower income residents in 
connection with projects in their neighborhoods.  Further, to the greatest extent feasible, contracts in connection with 
these projects are to be awarded to local Section 3 businesses.  Section 3 is a tool for fostering local economic 
development, neighborhood economic improvement and individual self-sufficiency.   
 
This document relates to Section 3 requirements.  Information on Federal Prevailing Wage Determinations, Federal Labor 
Standards Provisions (HUD 4010), and Davis Bacon and related requirements are not contained in this document . 
 
Section 3 applies to the prime contractor and all subcontractors with contracts in excess of $100,000. 
 
The prime contractor will be required to prepare and submit specific identified forms as part of the bid response. Additional 
forms as identified by the City of Henderson Neighborhood Services Department will be required within 5 business days of 
notification of responsive, responsible Section 3 bidder status. After the execution of a contract and prior to issuance of a 
Notice to Proceed, additional forms will be required by City of Henderson Neighborhood Services Department.  A briefing 
covering the Section 3 requirements is normally held at the Pre-Bid Conference and will be part of the Pre-Construction 
Conference.   
 
The applicable Section 3 service area for this project is inclusive of the legal limits of Clark County. 
The City of Henderson, Clark County, and the Cities of Las Vegas and North Las Vegas are separate entitlement 



agencies receiving Federal funds; therefore, Federally-assisted projects will be monitored by the respective entity. 
For more information, contact Stacey Youngblood, Housing Specialist II City of Henderson Neighborhood Services 
Department, 240 Water Street, Henderson, NV, 89015 at (702) 267-2028. 

 
SECTION 3 CLAUSE 

 
Pursuant to 24 CFR Part 135.38, all Section 3 covered contracts shall include the following clause: 
 
A. The work to be performed under this contract is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968, as amended in 1992, 12 U.S.C. 1701u (Section 3).  The purpose of Section 3 is to 
ensure that employment and other economic opportunities generated by HUD assistance or HUD-assisted projects 
covered by Section 3, shall, to the greatest extent feasible, be directed to low and very low-income persons, particularly 
persons who are recipients of HUD assistance for housing. 
B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which implement Section 
3.  As evidenced by their execution of this contract, the parties to this contract certify that they are under no contractual or 
other impediment that would prevent them from complying with the part 135 regulations. 
C. The contractor agrees to send each labor organization or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, if any, a notice advising the said labor organization or workers' 
representative, of the contractor's commitments under this Section 3 clause, and will post copies of the notice in 
conspicuous places at the work site where both employees and applicants for training and employment positions can see 
the notice.  The notice shall describe the Section 3 preference, shall set forth minimum number and job titles subject to 
hire, availability of apprenticeship and training positions, the qualifications for each; and the name and location of the 
person(s) taking applications for each of the positions; and the anticipated date the work shall begin. 
D. The contractor agrees to include the Section 3 clause in every subcontract subject to compliance with regulations 
in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable provision of the subcontract or in 
this Section 3 clause, upon a finding that the subcontractor is in violation of the regulations in 24 CFR part 135.  The 
contractor will not subcontract with any subcontractor where the contractor has notice or knowledge that the subcontractor 
has been found in violation of the regulations in 24 CFR part 135. 
E. The contractor hereby certifies that any vacant employment positions, including training positions, that are filled 
(1) after the contractor is selected but before the contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR part 135 require employment opportunities to be directed, were not filled to circumvent the 
contractor's obligations under 24 CFR part 135. 
F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of this contract for 
default, and debarment or suspension from future HUD assisted contracts. 
 
2. Policy: 
 
This document constitutes a Policy of the City of Henderson, Neighborhood Services Department. 
A. To comply with Federal regulations as required by Section 3 of the Housing and Urban  Development Act of 

1968, as amended in 1992, and any additional amendments thereto, including amendments to part 135. 
B. To provide an ongoing program which assures the opportunity for training, employment  and recruitment of low 

and very low-income persons residing in the project area. 
C. To assure that contracts for work in connection with projects be awarded to business concerns which are located 

in, or owned in substantial part by area residents. 
D. To ensure maximum compliance with the Section 3 regulations by requiring a written Section 3 Plan, to be 

documented with forms provided by the Neighborhood Services Department. 
E. To ensure that socially or economically disadvantaged individuals and small business concerns receive 

affirmative consideration in the greatest extent feasible in the awarding of contracts in the fields of planning, 
design, architecture, engineering or construction. 

F. To discourage firms outside the project area to joint-venture proposals with local area  firms in the bidding 
process. 

3. Definitions: 
 
Contractor:  The individual, company, corporation, partnership or other entity which contracts to perform work generated 
by the expenditure of Section 3 covered assistance, or for work in connection with a Section 3 covered project. 
 
Employment Opportunities Generated by Section 3 Covered Assistance:  All employment opportunities arising in 
connection with Section 3 covered projects, including management and administrative jobs connected with Section 3 
covered projects including management and administrative jobs connected to the project.  Management and 
administrative jobs include architectural, engineering or related professional services required to prepare plans, drawings, 
specifications, or work write-ups; and jobs directly related to administrative support of these activities, e.g., construction 
manager, relocations specialist, payroll clerk, etc. 



 
Low Income Person:  Single persons and members of households residing in the area and whose household incomes do 
not exceed 80 per centum of the median income for the area as determined by the Secretary of HUD for the Clark County 
Metropolitan Statistical Area. 
 
Responsible Bidder:  A responsible bidder shall be determined in accordance with the provisions of the bid documents 
and 24 CFR Section 135.36 (c). 
 
Responsive Bidder:  A bidder is deemed to be responsive if the bidder, after the bid opening but prior to the award of the 
bid, submits a Section 3 Plan acceptable to the City.  Successful bidders must also comply with the provisions set forth by 
Purchasing and Contracts. 
 
Section 3 Covered Contracts:  A contract or subcontract (including a professional service contract) awarded by a recipient 
or contractor for work generated by the expenditure of Section 3 covered assistance, or for work arising in connection with 
a Section 3 covered project.  "Section 3 covered contracts" include contracts for the purchase of supplies and materials 
whenever a contract includes the installation of the purchase. 
 
Section 3 Covered Projects:  The construction, reconstruction, conversion or rehabilitation of housing (including reduction 
and abatement of lead-based paint hazards), other public construction which includes buildings or improvements 
(regardless of ownership) assisted with housing or community development assistance. 
 
Section 3 Resident:  An individual who resides in the metropolitan area in which the Section 3 covered assistance is 
expended and who is a low or very-low income person. 
 
Section 3 Business Concern:  A business entity formed in accordance with State law, and which is licensed under State, 
county or municipal law to engage in the type of business activity for which it was formed; and 

(1) That is 51 percent or more owned by Section 3 residents; or 
(2) Whose permanent, full-time employees include persons, at least 30 percent of whom are currently Section 

3 residents, or within three years of the date of first employment with the business concern were Section 3 
residents who can reside anywhere in Clark County, or 

(3) That provides evidence of a commitment to subcontract in excess of 25 percent of the dollar award of all 
subcontracts to be awarded to business concerns that meet the qualifications set forth in paragraphs (1) 
and (2) in this definition. 

 
Service Area:  For the purpose of training and employment, the Section 3 area is the unit of local government, or the 
metropolitan area or non-metropolitan county, as determined by HUD, in which the project is located.  For this project, the 
Section 3 area is the entire area encompassed within the legal limits of Clark County. 
 
Subcontractor:  Any entity (other than a person who is an employee of the contractor) which has a contract with a 
contractor to undertake a portion of the contractor's obligation for the performance of work generated by the expenditure 
of Section 3 covered assistance, or arising in connection with a Section 3 covered project. 
 
Very Low Income Person: Single persons and members of households residing in the area and whose household 
incomes do not exceed 50 per centum of the median income for the area as determined by the Secretary of HUD for the 
Clark County Metropolitan Statistical Area. 
 
4. Thresholds for Section 3 Projects:   
The Section 3 requirements set forth in 24 CFR Part 135, apply to contractors whose contract exceeds $100,000 and 
subcontractors performing work on Section 3 covered projects when the subcontract exceeds $100,000.  The Section 3 
requirements apply to the entire project or activity that is funded with Section 3 covered assistance, regardless of whether 
the Section 3 activity is fully or partially funded with Section 3 covered assistance. 
5. Bidding Requirements: 
All bidders must complete the Section 3 Acknowledgement and Certification form located at the end of this Part I 
and submit the form with the bid.  Failure on the part of the contractor to check the appropriate statement on the Section 3 
Acknowledgement and Certification bid form shall preclude the firm from being considered a Section 3 business concern, 
and is thereby not entitled to a bid preference. 
 
6. Contractual Requirements: 
A Section 3 business concern seeking a contract or a subcontract shall submit evidence, if requested, sufficient to 
demonstrate to the satisfaction of the party awarding the contract that the business concern is responsible and has the 
ability to perform successfully under the terms and conditions of the proposed contract.  The ability to perform 
successfully under the terms and conditions of the proposed contract is required of all contractors and subcontractors 



subject to the procurement standards of 24 CFR 85.36 (see 24 CFR 85.36 (b) (8)) and requires consideration of, among 
other factors, the potential contractor's record in complying with compliance reviews. 
 
7. Award of Contract: 
The City of Henderson will require prospective contractors to provide certain documents to demonstrate compliance with 
the provisions of the Section 3 program, as well as eligibility for a bid preference. In addition, prior to award of contract, an 
acceptable Section 3 Plan must be submitted. 
Pursuant to the CFR Appendix to Part 135, III (2), prior to award of the bid, the City will identify the lowest responsible and 
responsive bidders according to the following criteria: 
A. Lowest Bid Based Upon No Bid Preference:  If no responsive bid by a Section 3 business concern meets the 
requirements of 24 CFR Appendix to Part 135, III (2), (i.e. is within the budget estimated by the City and is within “X” 
amount of the lowest responsive bid submitted by a responsible bidder) the contract shall be awarded to the lowest 
responsive and responsible bidder. 
B. Lowest Bid Based Upon Bid Preference:  Bids shall be solicited from all businesses (Section 3 business 
concerns, and non-Section 3 business concerns).  An award shall be made to the qualified Section 3 business concern 
with the highest ranking and with the lowest responsive bid if that bid: 

(i)  is within the maximum total contract price established in the contracting party's budget for the specific project 
for which bids are being taken, and 
(ii)  is not more than "X" higher than the total bid price of the lowest responsive bid from any responsible bidder.  
"X" is determined as follows: 

______________________________________________________________________ X=lesser of  
When the lowest responsive bid is less than $100,000.........  10% of that bid or $  9,000 
 At least $100,000 but less than $200,000...............  9% of that bid, or  $16,000 
 At least $200,000 but less than $300,000...............  8% of that bid, or  $21,000 
 At least $300,000 but less than $400,000...............  7% of that bid, or  $24,000 
 At least $400,000 but less than $500,000...............  6% of that bid, or  $25,000 
 At least $500,000 but less than $1 million..............  5% of that bid, or  $40,000 
 At least $1 million, but less than $2 million...........  4% of that bid, or  $60,000 
 At least $2 million, but less than $4 million...........  3% of that bid, or  $80,000 
 At least $4 million, but less than $7 million...........  2% of that bid, or $105,000 
 $7 million or more..................................................  1% of the lowest responsive 
         bid, with no dollar limit. 
_________________________________________________________________________________________________ 
 
C. Priority Ranking:  In determining the bid preference provided under 24 CFR Appendix to Part 135, III (2), the 
City will determine if a bidder is entitled to a priority ranking. The priority ranking will be determined in accordance with 
Paragraph D of this Section. A bidder with the highest priority ranking will receive the bid preference over a bidder with a 
lower priority ranking but with a lower bid provided such bidder is within the amount of the budget established for the 
project and is within “X” amount of the lowest responsible and responsive bidder. If more than one bidder receives the 
same priority ranking, then the bidder with the lowest bid will be given the bid preference. If all of the bidders receive the 
same priority ranking, or none of the bidders are entitled to any priority ranking, the Section 3 business concern who is the 
lowest responsible and responsive bidder shall be entitled to the bid preference provided the bidder meets the other 
requirements of 24 CFR Appendix to Part 135, III (2). 
D. Selection Priority for Section 3 Residents in Training and Employment Opportunities.  Contractors and 
subcontractors shall direct their efforts to provide, to the greatest extent feasible, training and employment opportunities 
generated from the expenditure of Section 3 covered assistance to Section 3 Residents in the following order of priority: 
 
In the City of Henderson’s community development projects, priority consideration shall be given where feasible, to: 

1. Section 3 Residents residing in the service area or neighborhood in which this Section 3 covered project 
is located (collectively, referred to as Category 1 residents);  i.e. must reside in the City of Henderson 
Metropolitan Statistical Area 

2. Participants in HUD Youthbuild programs (Category 2 residents); and 
3. Recipients of government assistance for housing, including recipients of certificates or vouchers under 

the section 8 housing assistance program, within the service area or neighborhood where the Section 3 
covered project is located. 

 
If a priority consideration is given to a Section 3 Resident, the contractor or subcontractor shall obtain execution of the 
Section 3 Resident Certification (Attachment 3) from the Section 3 Resident.  Nothing in this Plan shall be construed to 
require the employment of a Section 3 Resident who is not qualified for the position to be filled. 
E. Selection Priority for Section 3 Business Concerns in Contracting Opportunities. Contractors and 
subcontractors shall direct their efforts to award Section 3 covered contracts, to the greatest extent feasible, to Section 3  
Business Concerns in the following order of priority: 



 
1. Section 3 business concerns that provide economic opportunities for Section 3 Residents in the service 

area or neighborhood in which the Section 3 covered project is located (Category 1 businesses);  i.e. 
must reside in City of Henderson Metropolitan Statistical Area , and 

2. Applicants selected to carry out HUD Youthbuild programs (Category 2 businesses): and 
3. Other Section 3 Business Concerns. 

The Section 3 Business Concern and Priority Ranking Certification shall be completed by the contractor 
and/or subcontractor seeking the bid preference provided under 24 CFR Appendix to Part 135, III(2).   

 
8. Submission of Acceptable Section 3 Plan: 
After evaluation and determination by the Purchasing Department and Neighborhood Services Department, the lowest 
responsive and responsible bidders for projects in excess of $100,000 will be required to submit within 5 business days of 
notification an acceptable Section 3 Plan to the City Clerk’s Office.  Notification to bidders required to submit Section 3 
Plans and the time/date of the deadline for submission of the Plans will be announced at bid opening.  Failure to submit 
an acceptable Section 3 Plan to the City Clerk’s Office by the deadline shall result in the rejection of the bidder’s bid as 
non-responsive to the bid specification, and entitle the City to award the bid to the next lowest responsible and responsive 
bidder provided that bidder submits an acceptable Section 3 Plan.  Each Prime contractor proposing subcontracts 
exceeding $100,000 must include Section 3 Plans from the subcontractors along with the Prime contractor’s Plan. 
A. Acceptable Section 3 Plan:  A Section 3 Plan will be deemed acceptable to the City if the bidder, with a contract 
exceeding $100,000 and each subcontractor with a subcontract exceeding $100,000 shows that each will meet either the 
training and employment goals or subcontracting goals set forth in 24 CFR Part 135.30.  The training and employment 
goals and the contracting goals apply only if the bidder and/or subcontractor intend to, or actually do, hire new persons for 
the project or enter into contracts for the construction of the project. City of Henderson will provide forms to the successful 
contractor to be completed to demonstrate compliance with these goals. 
B. Failure to Submit Section 3 Plan with Satisfactory Employment & Contracting Goals:  If the lowest 
responsible and responsive bidder with a contract exceeding $100,000 and subcontractor with a subcontract exceeding 
$100,000 intends to hire new employees for the project, then the bidder and subcontractor must submit evidence in their 
Section 3 Plan of a commitment to meet the training and employment goals under 24 CFR Part 135.30(b)(3).  If, however, 
the bidder and subcontractor are not able to meet the goals set forth in their Section 3 Plan, and such failure falls below 
the minimum numerical requirements of 24 CFR  Part 135.30(b)(3), then the bidder and subcontractor may still be 
deemed in compliance with the Section 3 Plan if the bidder or subcontractor can demonstrate an effort, to the greatest 
extent feasible, to comply with the hiring goals.  The efforts which, will be considered to meet this requirement are set 
forth in 24 CFR Appendix to Part 135, I. 
 
9. Employment/Hiring and Contracting Goals (New Hires) for Projects Covered by Section 3: 
Pursuant to 24 CFR 135.30, the City of Henderson and it’s contractors and subcontractors may demonstrate compliance 
with the Section 3 HUD requirements by meeting the following goals: 
 
Hiring Goals:   
30 percent of the aggregate number of new hires for the one year period beginning FY 2013 (October 1, 2013), and 
continuing thereafter, will be Section 3 residents who can live anywhere in Clark County. 

 
Contracting Goals:   
(i) Awarding at least 10 percent of the total dollar amount of all covered contracts for building trades work for 
maintenance, repair, modernization, or for building trades work arising in connection with housing rehabilitation, housing 
construction and other public construction to Section 3 business concerns; and 
 
(ii) Awarding at least 3 percent of the total dollar amount of all other Section 3 covered contracts. 
 
10. Greatest Extent Feasible Requirement: 
If the contractor or subcontractor is unable to meet the numerical goals set forth in Item 9 & 9A herein, such contractor 
and subcontractor may demonstrate compliance with the “greatest extent feasible” requirement by demonstrating their 
efforts to meet such requirements utilizing the examples set forth in 24 CFR Appendix to Part 135, I & II.  A minimum of 
five (5) examples must be documented as part of the Section 3 Plan. 
 
11. Utilization of Low and Very Low-Income Area Residents as Employees: 
To ensure that each contractor and subcontractor undertaking work in connection with a Section 3 covered project fulfills 
his/her obligation to utilize low and very low-income project area residents as employees to the greatest extent feasible, 
the City of Henderson will require that each contractor or subcontractor: 
A. Identify the number of positions (vacant and occupied) in the various occupational categories including skilled, 
semiskilled, and unskilled labor needed to perform each phase of the Section 3 project on the Hiring/Employee 
 



 
Utilization Plan (Attachment 8); 
B. Establish the positions identified in Paragraph "A" above and set a goal which is consistent within each 
occupational category of the number of positions to be filled by low- and very low-income residents of the Section 3 
covered project area; and 
C. Make a good faith effort to fill all of the positions identified in Paragraph "A" above with low and very low-income 
project area residents. 

 
12. Record Keeping: 
Contractors must keep records and submit reports, as requested, to HUD and City of Henderson, documenting 
compliance to the greatest extent feasible for actions taken and the results of these actions.  Examples of such 
documentation include letters to community organizations, employment development and business development centers; 
copies of solicitations for bids or proposals; copies of advertising and lists maintained verifying recruitment, hiring and 
referrals for employment; and copies of affirmative action plans. 
 
City of Henderson and HUD shall have access to all records, reports and other documents or items of the contractor and 
subcontractors that are maintained to demonstrate compliance with Section 3 requirements, or that are maintained in 
accordance with the regulations governing the Section 3 covered project under which Section 3 covered assistance is 
provided or otherwise made available to the contractor and subcontractors. 
 
The City of Henderson as recipient, contractors and subcontractors are required to maintain all records related to 
employment and training of low and very low-income residents and to comply with the regulations of Section 3. 
 
FORMS PROVIDED IN THIS PACKET (or City approved substitutes) MUST BE USED. 
 
13. Grievance and Compliance: 
A complaint, formally called a grievance, may be filed alleging a violation of Section 3 requirements.  Complaints may be 
filed by Section 3 residents and Section 3 business concerns.  Complaints are investigated by HUD and where 
appropriate, voluntary resolutions are sought.  Those grievances that are not resolved voluntarily can result in an 
administrative hearing. 
 
The following individuals and business concerns may, personally or through an authorized representative, file a complaint 
alleging noncompliance with Section 3: 
A. Any Section 3 resident in accordance with the provisions of 24 CFR Part 135.76 (a) (1). 
B. Any Section 3 business concern in accordance with the provisions at 24 CFR Part 135.76 (a) (2). 
A complaint should be written and include: 
  -  name and address of grievant 
  -  name and address of recipient/contractor 
  -  description of acts or omissions 
  -  corrective action sought 
 
A complaint must be received not later than 90 days from the date of the action (or omission) upon which the complaint is 
based, unless the time for filing is extended by the Assistant Secretary of HUD Fair Housing and Equal Opportunity for 
good causes shown.  Complaints should be filed with the Regional Director, Office of Fair Housing and Equal Opportunity, 
U.S. Department of Housing and Urban Development, Phillip Burton Federal Building and U.S. Courthouse, 450 Golden 
Gate Avenue, P.O. Box 36003, San Francisco, California 94102-3448, or with the Assistant Secretary of Fair Housing and 
Equal Opportunity, U.S. Department of Housing and Urban Development, 451 Seventh Street, SW, Washington, D.C. 
20410-20000. 



  

 
This form MUST be completed and submitted with the BID 

Failure to complete and sign this form will disqualify the entire bid 
 
 

SECTION 3 ACKNOWLEDGEMENT AND CERTIFICATION 
 
The undersigned hereby acknowledges this project is subject to the Section 3 provisions consistent with Federal 
regulations stating that projects assisted with funds granted by the United States Department of Housing and Urban 
Development (HUD) shall, to the greatest extent feasible, be directed to business concerns which provide economic 
opportunities to low and very-low income persons.  The undersigned hereby certifies that the firm designated below is 
entitled to a bid preference as a Section 3 Business Concern due to the applicability of one of the following:  
    (One of these 5 boxes must be checked) 
 1. This firm is 51 percent or more owned by Section 3 Residents, as defined in 24 CFR 135.5 of which this certification is 

made a part.  
(If you check this box, you need to complete, sign and submit Attachment 1, Section 3 Form within 5 business days 
of notification) or 

 2. At least 30 percent of this firm’s permanent, full time employees are currently Section 3 Residents, or within 3 years of the 
date of first employment with this firm were Section 3 Residents (who can live anywhere in Clark County)  
(If you check this box, you need to complete, sign and submit Attachment 2 & 3, Section 3 Form within 5 business 
days of notification) or 

 3. This firm is submitting documentation that it will subcontract in excess of 25% of the total award amount to subcontractors 
that meet the qualifications set forth above in selection items 1 or 2 of this form and therefore meet the definition of 
Section 3 Business Concerns. 
(If you check this box, you need to complete, sign and submit Attachment 4 & 5, Section 3 Form within 5 business 
days of notification) or 

 4. This firm has been certified by a local jurisdiction within the past year as a Section 3 Business Concern and a copy of the 
Certificate is attached. 
 

    OR 
 5. This firm is not claiming a Section 3 Preference. 
 
The undersigned acknowledges that by checking box 5 above (or failing to check any box above) the firm shall 
be precluded from consideration as a Section 3 Business Concern entitled to a bid preference. 
 
The undersigned swears that the foregoing statements are true and correct and understands that false statements may 
initiate action under Federal or State laws concerning false statements. 
 
   
Signature of Bidder  Legal Name of Firm as it would appear in contract 
 
     
Name of Bidder (Print or Type)  Telephone Number  Fax number 
 
   
Signature of Bidder  Legal Name of Firm as it would appear in contract 
 
     
Name of Bidder (Print or Type)  Telephone Number  Fax number 
 
     
City, State, Zip Code  Classification  Monetary limitations if 

any. 
 

Today’s Date 

 



 
 
 
 

PART II 
 

SECTION 3 FORMS 
 

(IF CLAIMING A BID PREFERENCE) 
 

 
 
 

 
This section follows the Section 3 Compliance Requirements and is relative to the U.S. Department of 
Housing and Urban Development (HUD) regulations and requirements relative to the implementation 
and monitoring of Federally-assisted projects. 
 
Stacey Youngblood, City of Henderson Neighborhood Services Department, may be reached at 240 
Water Street, Henderson, NV 89015 (702) 267-2028. 
 
Contractors and subcontractors may obtain information regarding the Federal requirements prior to 
bidding the project, or at any time after award and prior to the Pre-construction Conference, by 
contacting the City of Henderson Neighborhood Services Department at the number listed above. 
 
Neighborhood Services receives authorization to implement the Federal requirements, and to monitor 
the projects, from City of Henderson and from the Region IX U.S. Department of Housing and Urban 
Development Labor Relations Office, located in San Francisco, California. 
 
Contractors claiming a bid preference must complete, sign, and submit to the City 
Clerk’s Office within 5 business days of notification, the appropriate certifications with 
backup documentation.  Failure to do so shall preclude the firm from being considered 
a Section 3 Business Concern entitled to any bid preference.   
 



PART II 
ATTACHMENT 1 

 
Certification By Contractor As Section 3 Business Concern Based Upon  

Ownership By Section 3 Residents 
To be completed, signed and submitted prior to award of contract if the bidder has checked box 1 of the BID FORM.  
COMPLETE ONLY PORTIONS THAT APPLY. 
 
Contractor:  
 
Project Title:  
 
The undersigned, as a duly authorized representative of the business entity identified on the signatory line below, hereby 
certifies that such business entity qualifies as a Section 3 Business Concern as defined under 24 CFR 135.5 based upon 
the following: 
 
_____ 1. This firm is a partnership which is 51% or more owned by partners who are Section 3 Residents as 
evidenced by the following: 
 

NAME % OF OWNERSHIP SECTION 3 RESIDENT? 
   
   
(List all of the partners, regardless of whether such partner is a Section 3 Resident.  Use separate sheet if necessary) 
 
_____ 2. This firm is a corporation which is 51% or more owned by shareholders who are Section 3 Residents as 
evidenced by the following: 
 

NAME % OF OWNERSHIP SECTION 3 RESIDENT? 
   
   
(List all of the shareholders, regardless of whether such shareholder is a Section 3 Resident.  Use separate sheet if necessary) 
 
_____ 3. This firm is a limited liability company which is 51% or more owned by members who are Section 3 
Residents as evidenced by the following: 
 

NAME % OF OWNERSHIP SECTION 3 RESIDENT? 
   
   
(List all of the members, regardless of whether such member is a Section 3 Resident.  Use separate sheet if necessary) 
 
_____ 4. This firm is a sole proprietorship owned by a Section 3 Resident. 
 
The undersigned swears that the foregoing statements are true and correct and understands that false statements may 
initiate action under Federal or State laws concerning false statements. 
 
Name of Firm:  
 
Business Address:  
 
Signature:    Date Signed:  
 
Title:    Telephone No.:  
 
 
 
 
 



ATTACHMENT 2 
 

Certification By Contractor As Section 3 Business Concern Based Upon  
Section 3 Resident Employees 

 
 

To be completed, signed and submitted prior to award of contract if the bidder has checked 
Box 2 of the BID FORM. 

 
Contractor:  
 
Project Title:  
 
The undersigned, as a duly authorized representative of the business firm identified on the signature line below, 
hereby certifies that such business firm qualifies as a Section 3 Business Concern as defined under 24 CFR 135.5 
based upon the fact that the following permanent, full time employees are currently, or were within 3 years of their 
hire date, Section 3 residents to wit.  Indicate the Section 3 employees by checking Sec 3 below: 
 
Please list all current full-time employees including office and/or professional staff in the spaces below: 
(If attaching a list, please be sure to check the Section 3 designated employees) 
PLEASE PRINT ALL INFORMATION 

(Attach separate sheets if necessary) 
 
The total number of permanent, full time employees, employed by the business firm as of the date of execution of 
this Certification is _______. 
 
For each employee listed above, the undersigned needs to have the employee complete and sign the Section 3 
Resident Affidavit (Attachment 3) which is to be returned with this Certification (Attachment 2). 
 
The undersigned swears that the foregoing statements are true and correct and understands that false statements 
may initiate action under Federal or State laws concerning false statements. 
 
 
Name of Firm:  
 
Business Address:  
 
Signature:    Date Signed:  
 
Title:    Telephone No.:  

NAME POSITION DATE OF HIRE Sec 3? 
    
    
    
    
    
    
    
    
    
    
    
    



 
ATTACHMENT 3 

 
SECTION 3 RESIDENT CERTIFICATION 

 
To be used in determining if an employee qualifies as a Section 3 Resident as stated in 24 CFR Part 135. 

 
Contractor:  
 
Project Title:  
 
The undersigned, acknowledges that the aforementioned project is subject to 24 CFR Part 135, which warrants that 
employment and other economic opportunities generated by certain United States Department of Housing and 
Urban Development (HUD) financial assistance, shall to the greatest extent feasible, and consistent with existing 
Federal, State and local laws and regulations, be directed to low- and very low- income persons, particularly those 
who are recipients of assistance for housing. 
 
I certify that I qualify as a Section 3 Resident based on the following: 
1. For the qualifying year, the total number of individuals in my family (including all family members living in the 

household including myself, or those related by blood, marriage, adoption or guardianship) is/was________.   
 
2. For the qualifying year _________, the annual income for my family was $_____________________ 
 

INCOME MUST BE AT OR BELOW THE GUIDELINES LISTED BELOW FOR THE QUALIFYING YEAR: 
 
2014 

1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 PERSON 6 PERSON 7 PERSON 8 PERSON 
$34,450 $39,400 $44,300 $49,200 $53,150 $57,100 $61,050 $64,950 

2013  
1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 PERSON 6 PERSON 7 PERSON 8 PERSON 
$36,250 $41,400 $46,600 $51,750 $55,900 $60.050 $64,200 $68,350 

     2012  
1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 PERSON 6 PERSON 7 PERSON 8 PERSON 
$37,000 $42,250 $47,550 $52,800 $57,050 $61,250 $65,500 $69,700 

2011  
1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 PERSON 6 PERSON 7 PERSON 8 PERSON 
$36,500 $41,700 $46,900 $52,100 $56,300 $60,450 $64,650 $68,800 

 
 

THE FIRST PAGE OF YOUR INCOME TAX RETURN FOR THE QUALIFYING YEAR MUST BE ATTACHED TO 
VERIFY INCOME. FAILURE TO INCLUDE THIS WILL RESULT IN DISQUALIFICATION AS A SECTION 3 RESIDENT. 
 
I declare that I am:  (    ) a new hire, or (    ) a current employee of this company. 
My hire date was______________________            Employee ID Number:________________________                                          
 
3. I understand that the information above relating to the size and annual income of my family may be 
considered public information and could require further verification. I agree to provide upon request, any additional 
documentation necessary to verify this information and I authorize my employer to release information required by 
HUD or the project governmental entity to verify my status as a “Section 3 Resident” under Section 3 of the HUD Act 
of 1968 (and any related regulations). 
 
The undersigned swears that the foregoing information and statements are true and correct and understands that 
false statements may initiate action under Federal or State laws concerning false statements. 
 
PLEASE PRINT ALL INFORMATION: 
 
Signature:    Date Signed:    
 
Print Name:    Telephone No:(     )    
 
Address of Residence:     
  (Street No.)         (Street)                (County)               (State)              (Zip) 



ATTACHMENT 4 
 

Certification By Contractor As Section 3 Business Concern Based Upon  
Subcontracts With Section 3 Business Concerns 

 
To be completed, signed and submitted prior to award of contract if the bidder has checked 

Box 3 of the Bid Form. 
 

Contractor:  
 
Project Title:  
 
Total of all Subcontracts 
Please list subcontractors and amount of each subcontract below: 
 

Subcontractor name and 
Address 

Amount of Subcontract Check If 
Section 3 Eligible 

   
   
   
   
   
   
   
   

 
 
Total Amount of Subcontracts: __________________   Section 3 % of Total _____________ 
 
(Subcontractor’s listed will be required complete and submit Attachment  5) 
 
The undersigned, as a duly authorized representative of the business firm identified on the signature line 
below, hereby certifies that such business entity qualifies as a Section 3 business concern based upon the fact 
that 25% or more of its subcontracts are with Section 3 business concerns that are either (i) 51% or more 
owned by Section 3 Residents, or (ii) employ individuals who are currently, or were within 3 years of their date 
of hire, Section 3 Residents and such individuals comprise 30% or more of the subcontractor’s permanent, full 
time employees.  In support of this claim, the undersigned, has completed Attachment 3d attached hereto and 
incorporated herein as part of this Certification which shows all of the subcontracts which the business firm has 
entered, or will enter, into for this project, the amount of such contract, and whether the subcontractor is a 
Section 3 business concern. 
  
The undersigned swears that the foregoing statements are true and correct and understands that false 
statements may initiate action under Federal or State laws concerning false statements. 
 
Name of Firm:  
 
Business Address:  
 
Signature:    Date Signed:  
 
Title:    Telephone No.:  



ATTACHMENT 5 
 

Certification By Subcontractor As A Section 3 Business Concern 
Page 1 of 2 

To be completed, signed and submitted by the subcontractor prior to award of contract if the bidder has 
checked box 3 of the Bid Form 
 
Subcontractor:  
 
Subcontract Total $_____________________________ 
 
Project Title:  
 
A. The undersigned, as a duly authorized representative of the business entity identified on the signatory line 
below, hereby certified that such business entity qualifies as a Section 3 Business Concern as defined under 24 
CFR 135.5 based upon the following: 
 
____1. This firm is 51 percent or more owned by Section 3 Residents, as defined in 24 CFR 135.5   

(If you have checked this box you need to complete Section B of this Attachment) 
 
____2. At least 30 percent of this firm’s permanent, full time employees are currently Section 3  

Residents, or within three years of the date of first employment with this firm were Section 3 residents.  (If 
you have checked this box you need to complete Section C of this Attachment) 

 
B. The undersigned hereby certifies that the subcontractor is 51% or more owned by Section 3 
Residents based upon the following: 
 
____ 1. This firm is a partnership which is 51% or more owned by partners who are Section 3 Residents as 

evidenced by the following: 
 

NAME % OF OWNERSHIP SECTION 3 RESIDENT? 
   
   
(List all of the partners, regardless of whether such partner is a Section 3 Resident.  Attach separate sheet if 
necessary) 
 
____ 2.  This firm is a corporation which is 51% or more owned by shareholders who are  

Section 3 Residents as evidenced by the following: 
 
 

NAME % OF OWNERSHIP SECTION 3 RESIDENT? 
   
   
(List all of the shareholders, regardless of whether such shareholder is a Section 3 Resident.  Attach separate sheet if 
necessary) 
 
____ 3. This firm is a limited liability company with the following members: 
 

NAME % OF OWNERSHIP SECTION 3 RESIDENT? 
   
   
(List all of the members, regardless of whether such member is a Section 3 Resident.  Attach separate sheet if 
necessary) 
 
 



ATTACHMENT 5 
 

Certification By Subcontractor As A Section 3 Business Concern 
Page 2 

 
 
____ 4. This firm is a sole proprietorship owned by a Section 3 Resident. 
 
C. The undersigned, hereby certifies that the following permanent, full time employees are 
currently, or were within 3 years of their hire date, Section 3 residents to wit: 
 
 

NAME POSITION DATE OF HIRE 
   
   
   
(Attach separate sheet if necessary) 
 
 
The total number of permanent, full time employees, employed by the business firm as of the date of execution 
of the certification is _______. 
 
For each of the employees listed above, the undersigned has attached the Section 3 Resident Affidavit 
(Attachment 3). 
 
The undersigned agrees to provide upon request, such additional documents as required by the project 
governmental entity, verifying any of the representations made above.  
 
The undersigned acknowledges that the failure to complete, sign, and submit this form, shall preclude 
the firm from being considered a Section 3 Business Concern entitled to any bid preference. 
 
The undersigned swears that the foregoing statements are true and correct and understands that false 
statements may initiate action under Federal or State laws concerning false statements. 
 
 
Name of Firm:  
 
Business Address:  
 
Signature:    Date Signed:  
 
Title:    Telephone No.:  

 
 
 
 

 



 
 
 
 
 
 
 
 

PART III 
 

SECTION 3 PLAN 
 
 
 
(MUST BE SUBMITTED TO THE CITY CLERK’S OFFICE WITHIN 

5 BUSINESS DAYS OF NOTIFICATION FROM PRIME 
CONTRACTOR  

AND 
ALL SUBCONTRACTORS WITH A SUBCONTRACT 

EXCEEDING $100,000) 
 

 
 



Part III 
SECTION 3 PLAN 

 
ATTACHMENT 7 

 
SECTION 3 ASSURANCE 

 
 
Part I 

 
We the undersigned, as official representative of   agree 
to comply with Section 3 requirements for                                 (CONTRACTOR) 
the .  It is understood that failure to comply 
                                   (PROJECT)                   
may result in the following sanctions: cancellation, termination, or suspension in whole or in part of 

this contract. 

 
Part II  For questions 1 - 4 please provide details in Attachment 8 (Hiring/Employee 

Utilization Plan) 
  

1. How many positions will be needed on this project?__________ 
 (Column A & Column B) 
 
2. How many of these positions will be filled by your regular, permanent employees?______ 
 (Column C) 
 
3. How many new hires for this project?__________ 
 (Column D) 
 
4. How many positions are to be filled by Section 3 area residents?_________ 
 (Column E) 

 

Part III  For questions 5 - 8 please provide details in Attachment 9 (Contracting Plan) 
 

5. How many subcontractors will be utilized for this project?________ 
 
6. Of these subcontractors, how many are Section 3 subcontractors?_______ 
 
7. How many businesses/suppliers will be utilized?__________ 
 
8. Of these how many are Section 3 businesses?_________ 

 

Authorized Signature_________________________________     Date_____________________ 
 
 
 



 

SECTION 3 PLAN  HIRING/EMPLOYEE UTILIZATION PLAN ATTACHMENT #8 

      

(A) (B) (C) (D) (E) (F) 

JOB CATEGORY                       
Total # of expected 

EMPLOYEES in each 
category                  

Total # of regular employees to be 
utilized in each category 

Total # of expected NEW 
HIRES in each category 

Total # of expected 
SECTION  3 NEW 

HIRES in each 
category                       

Expected HIRE DATE(s) of new 
hires by category ^note: there 
could be more than one date in 

each category                                                        

Professionals:*           

Technicians:**           

Office/Clerical           

Construction Work By Trade           

Trade:           

Trade:           

Trade:           

Trade:           

Trade:           

Trade:           

Trade:           

TOTALS: (G)           
      
      

* Professionals are defined as people who have special knowledge of an occupation (ie. supervisors, architects, surveyors, planners, and computer programmers). 

**Technicians are defined as people who work in direct support of engineers or scientists, utilizing theoretical knowledge of fundamental scientific, engineering, mathematical, or draft design principals. 

      
 



SECTION 3 PLAN SUBCONTRACTOR ACTIVITY REPORT ATTACHMENT #9 
       
Project Number:   HUD Source:     Date:   

Contractor:     Address:     

Project Name and Location:         Actual Construction                     
Start Date: 

  

Name of Subcontractor Complete Address 
and Tax ID # 

Amount of 
Contract 

Ethnic/ Racial 
Code 

Gender 
Code 

Section 3 
Business Concern      

(Y/N) 

Type(s) of Services Provided 
(Including Construction and 

Supplies) 
Anticipated Start and Completion 

Dates: 

  $         
From: 

#: 
  

        To: 

  $         
From: 

#: 
  

        To: 

  $         
From: 

#: 
  

        To: 

  $         
From: 

#: 
  

        To: 

  $         
From: 

#: 
  

        To: 
       

Ethnic/Racial Codes:  1.  White American  4.  Hispanic American  

  2.  African American  5.  Asian Pacific American  

  3.  Native American  6.  Hasidic Jew  



CFR APPENDIX TO PART 135 
 
I. Examples of Efforts to Offer Training and Employment Opportunities to Section 3 Residents  

 
___ Entering into "first source" hiring agreements with organizations representing Section 3 residents. 
  
___ Establishing training programs, which are consistent with the requirements of the Department of Labor, for public 

and Indian housing residents and other Section 3 residents in the building trades. 
  
___ Advertising the training and employment positions by distributing flyers (which identify the positions to be filled, 

the qualifications required, and where to obtain additional information about the application process) to every 
occupied dwelling unit in the housing development or developments where category 1 or category 2 persons (as 
these terms are defined in 135.34) reside. 

  
___ Advertising the training and employment positions by posting flyers (which identify the positions to filled, the 

qualifications required, and where to obtain additional information about the application process) in the common 
areas or other prominent areas of the housing development or developments.  For Housing Authorities, post such 
advertising in the housing development or developments where category 1 or category 2 persons reside; for all 
other recipients, post such advertising in the housing development or developments and transitional housing in 
the neighborhood or service area of the Section 3 covered project. 

  
___ Contacting resident councils, resident management corporations, or other resident organizations, where they 

exist, in the housing development or developments where category 1 or category 2 persons reside, and 
community organizations in HUD-assisted neighborhoods, to request the assistance of these organizations in 
notifying residents of the training and employment positions to be filled. 

  
___ Sponsoring (scheduling, advertising, financing or providing in-kind services) a job informational meeting to be 

conducted by an HA or contractor representative or representatives at a location in the housing development or 
developments where category 1 or category 2 persons reside or in the neighborhood or service area of the 
Section 3 covered project. 

  
___ Arranging for a location in the housing development or developments where category 1 persons reside, or the 

neighborhood or service area of the project, where job applications may be delivered to and collected by a 
recipient or contractor representative or representatives. 

 
___ Arranging assistance in conducting job interviews and completing job applications for residents of the housing 

development or developments where category 1 or category 2 persons reside and in which a Section 3 project is 
located. 

  
___ Conducting job interviews at the housing development or developments where category 1 or category 2 persons 

reside, or at a location within the neighborhood or service area of the Section 3 covered project. 
  
___ Consulting with State and local agencies administering training programs funded through JTPA or JOBS, 

probation and parole agencies, unemployment compensation programs, community organizations and other 
officials or organizations to assist with recruiting Section 3 residents for the HA's or contractor's training and 
employment positions. 

  
___ Advertising the jobs to be filled through the local media, such as community television networks, newspapers of 

general circulation, and radio advertising. 
  
___ Employing a job coordinator, or contracting with a business concern that is licensed in the field of job placement 

(preferably one of the Section 3 business concerns identified in part 135), that will undertake, on behalf of the HA, 
other recipient or contractor, the efforts to match eligible and qualified Section 3 residents with the training and 
employment positions that the HA or contractor intends to fill. 

  



I. Continued 
 
___ Where there are more qualified Section 3 residents than there are positions to be filled, maintaining a file of 

eligible qualified Section 3 residents for future employment positions. 
___ Undertaking job counseling, education and related programs in association with local educational institutions. 
___ Undertaking such continued job training efforts as may be necessary to ensure the continued employment of 

Section 3 residents previously hired for employment opportunities. 
___ After selection of bidders but prior to execution of contracts, incorporating into the contract a negotiated provision 

for a specific number of public housing or other Section 3 residents to be trained or employed on the Section 3 
covered assistance. 

___ Coordinating plans and implementation of economic development (e.g., job training and preparation, business 
development assistance for residents) with the planning for housing and community development. 

 
II. Examples of Efforts to Award Contracts to Section 3 Business Concerns  
___ Utilizing procurement procedures for Section 3 business concerns similar to those provided in 24 CFR part 905 

for business concerns owned by Native Americans (see section III of this Appendix). 
___ In determining the responsibility of potential contractors, consider their record of Section 3 compliance as 

evidenced by past actions and their current plans for the pending contract. 
___ Contacting business assistance agencies, minority contractors associations and community organizations to 

inform them of contracting opportunities and requesting their assistance in identifying Section 3 businesses which 
may solicit bids or proposals for contracts for work in connection with Section 3 covered assistance. 

___ Advertising contracting opportunities by posting notices, which provide general information about the work to be 
contracted and where to obtain additional information, in the common areas or other prominent areas of the 
housing development or developments owned and managed by the HA. 

___ For HA's, contacting resident councils, resident management corporations, or other resident organizations, where 
they exist, and requesting their assistance in identifying category 1 and category 2 business concerns. 

___ Providing written notice to all known Section 3 business concerns of the contracting opportunities.  This notice 
should be in sufficient time to allow the Section 3 business concerns to respond to the bid invitations or request 
for proposals. 

___ Following up with Section 3 business concerns that have expressed interest in the contracting opportunities by 
contacting them to provide additional information on the contracting opportunities. 

___ Coordinating pre-bid meetings at which Section 3 business concerns could be informed of upcoming contracting 
and subcontracting opportunities. 

___ Carrying out workshops on contracting procedures and specific contract opportunities in a timely manner so that 
Section 3 business concerns can take advantage of upcoming contracting opportunities, with such information 
being made available in languages other than English where appropriate. 

___ Advertising Section 3 business concerns as to where they may seek assistance to  overcome limitations such as 
inability to obtain bonding, lines of credit financing, or insurance. 

___ Arranging solicitations, times for the presentation of bids, quantities, specifications, and delivery schedules in 
ways to facilitate the participation of Section 3 business concerns. 

___ Where appropriate, breaking out contract work items into economically feasible units to facilitate participation by 
Section 3 business concerns. 

___ Contacting agencies administering HUD Youthbuild programs, and notifying these agencies of the contracting 
opportunities. 

___ Advertising the contracting opportunities through trade association papers and newsletters, and through the local 
media, such as community television networks, newspapers of general circulation, and radio advertising. 

___ Developing a list of eligible Section 3 business concerns. 
___ For HA's, participating in the “Contracting with Resident-Owned Businesses” program provided under 24 CFR 

part 963. 
___ Establishing or sponsoring programs designed to assist residents of public or Indian housing in the creation and 

development of resident-owned businesses. 
___ Establishing numerical goals (number of awards and dollar amount of contracts) for award of contracts to Section 

3 business concerns. 
___ Supporting businesses which provide economic opportunities to low income persons by linking them to the 

support services available through the Small Business Administration (SBA), the Department of Commerce and 
comparable agencies at the State and local levels. 

___ Encouraging financial institutions, in carrying out their responsibilities under the Community Reinvestment Act, to 



provide no or low interest loans for providing  working capital and other financial business needs. 
___ Actively supporting joint ventures with Section 3 business concerns. 
___ Actively supporting the development or maintenance of business incubators which assist Section 3 business 

concerns. 
 
III. Examples of Procurement Procedures That Provide for Preference for Section 3 Business 

Concerns 
 

See  - Item 7. “Award of Contracts” for these examples 
 
 

SECTION 3 WORKER CONTACT LIST 
as of April 2009 

 
Employment Security Office 
Casual Labor 
1001 N. A Street 
Las Vegas, NV 89106 
486-3441 

Catholic Charities – St. Vincents 
Job Programs 
1501 N. Las Vegas Blvd. 
Las Vegas, NV 89101 
384-3837 

Salvation Army 
33 W. Owens 
Las Vegas, NV 89030 
657-0123  X22 
 

Nevada Partners 
710 W. Lake Mead 
Las Vegas, NV 89030 
399-5627 
 

 
 Southern Nevada Regional Housing Authority 
 Supportive Service Coordinator 
 PO Box 1897, Las Vegas, NV 89125 
 702 451-8041, ext 1655 

 
 
 
 
 



 
 
 
 
 
 
 
 

PART IV 
 

OTHER REQUIRED FORMS 
 
 
 
 

(MUST BE SUBMITTED BY THE PRIME CONTRACTOR AND SUBCONTRACTORS WHO 
SUBMITTED SECTION 3 PLANS MONTHLY DURING PROJECT CONSTRUCTION) 

 
 



 ECONOMIC OPPORTUNITIES for LOW -  
 and VERY - LOW INCOME PERSONS  
 in CONNECTION WITH ASSISTED SECTION 3 PROJECTS  
     ATTACHMENT #10 

Project Title:      
1.  Contractor/subcontractor Name & Address: (Street, City, State, Zip) 2. License Number:   3. Dollar Amount of Contract: 

                

      4. Contact Person   5. Phone: (Include Area Code) 

                

      6. Reporting Period   7. Date Report Submitted: 

                  

  Part I: Employment and Training (*Include New Hires in columns C and D).  Show Numbers for columns D and E. 
A B C D E 

   
% of Aggregate 
New Hires that 
are Section 3 

Residents 

 
% of total staff hours 

for Section 3 
Employees and 

Trainees 

Number of  
Section 3 

Employees and 
Trainees 

Racial/Ethnic Codes(s)  
for Columns D and E, show Numbers 

 

Total New Hires 
by Job Category 

   1 2 3 4 5 

Professionals 
                

Technicians 
                

Office/Clerical 
                

Construction by Trade (List) Trade:                 

Trade: 
                

Trade: 
                

Trade: 
                

Trade: 
                

Trade: 
                

Trade: 
                

Trade: 
                



Trade: 
                

Other: (List) 
                

  
                

  
                

  
                

Total:                 

Racial/Ethnic Codes: 1 = White American, 2 = Black American, 3 = Native American, 4 = Hispanic American, 5 = Pacific American, 6 = Hasidic Jews (For Part II Only) 

 

 



ATTACHMENT 10a 
 

Economic Opportunities For Low And Very Low Income Persons 
in Connection with Assisted Section 3 Projects 

 
 
Instructions for Completion 
 
 
Part I: Employment and Training Opportunities - Cumulative To Date Reporting Required 
 
 
Block A:  Contains various job categories, professionals are defined as people who have special knowledge of 
an occupation (i.e., supervisors, architects, surveyors, planners, and computer programmers).  For 
construction positions, list each trade and provide data in columns B through E for each trade where persons 
were employed.  The category of “Other” includes occupations such as service workers. 
 
 
Block B:  Enter the percentage of all new hires (Section 3 Residents) in connection with this project contract 
award.  New Hires include full-time positions (permanent, temporary, and seasonal). 
 
 
Block C:  Enter the percentage of the total staff hours worked for Section 3 employees and trainees (including 
new hires) connected with this project contract award.  Include staff hours for part-time and full-time positions. 
 
 
Block D:  Enter the number of Section 3 Residents that were hired and trained in connection with the project 
contract award. 
 
 
Block E:  Enter under each racial/ethnic code (1-5) the number of employees and trainees recorded in column 
D. 
 
 
 
 



ATTACHMENT 10b 
 

SUBMIT MONTHLY 
 

Part II: Contracts Awarded - Cumulative To Date Reporting Required 
 
1. Construction Contracts 
 
A. Total dollar amount of all contracts over $100,000 awarded on this project $_______________ 

B. Total dollar amount of contracts awarded to Section 3 Businesses   $_______________ 

C. Percentage of the total dollar amount that was awarded to Section 3 Businesses __________% 

D. Total number of Section 3 Businesses receiving contracts    __________ 

E. Enter the number of Section 3 Businesses receiving contracts by Racial/Ethnic Code(s) (see Att.8 for 

codes): 

 1      2      3       4   5     6     
 
2. Non-Construction Contracts: 
 
A. All non-construction contracts over $100,000 awarded on this project $_______________ 

B. All non-construction contracts awarded to Section 3 Businesses  $_______________ 

C. Percentage of the total dollar amount that was awarded to Section 3 Businesses __________% 

D. Total number of Section 3 Businesses receiving contracts    __________ 

E. Enter the number of Section 3 Businesses receiving non-construction contracts by Racial/Ethnic 

Code(s)  

 (see Attachment. 8 for codes): 
 

 1      2      3      4      5      6   
 
Part III: Summary - Cumulative To Date Reporting Required 
 
Indicate the efforts made to direct the employment and other economic opportunities generated by HUD 
financial assistance for housing and community development programs, to the greatest extent feasible, toward 
low and very low-income persons, particularly those who are recipients of government assistance for housing.  
(Check all that apply) 
_____ Attempted to recruit low-income residents through:  local advertising media, signs prominently displayed at the project 

site, contacts with community organizations and public or private agencies operating within the metropolitan area in which 

this Section 3 covered project is located, or similar methods. 

_____    Participated in a HUD program or other program which promotes the training or employment of Section 3 Residents. 

_____ Participated in a HUD program or other program which promotes the award of contracts to business concerns which meet 

the definition of Section 3 Business Concerns. 

_____ Coordinated with Youthbuild Programs administered in the metropolitan area in which this Section 3 covered project is 

located. 

_____ Other; describe below or on additional attached pages if required. (please print or type) 
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