

City of Henderson Neighborhood Services
Housing Programs
240 Water Street Henderson, NV 89015
Phone: (702)267-2000 Fax: (702)267-2001


Instructions for General Housing Contractor Application



Thank you for your interest in the City of Henderson’s Housing Programs. The following instructions are designed to assist you in completing the Contractor Application Packet.

Note that failure to complete the packet in its entirety could result in your application being delayed or denied.

Please provide the following documents as part of the packet:
	Nevada State Contractor License- minimum B-2 or C-3 license required
	Henderson Business License
	Proof of General Liability Insurance
	Proof of Workers’ Compensation Insurance
	Three completed reference letters (included in this packet)
	OSHA/EPA letter (see page 2)
	W-9

Instructions
1.   Complete this packet in its entirety
2.   Submit the completed form, with all required documents listed below, by:
-E-mail to Nicole.Pinch@cityofhenderson.com
-Fax to (702)267-2001
-Hand-delivery or mail to:
City of Henderson Neighborhood Services
240 Water Street
P.O. Box 95050, MSC 117
Henderson, NV 89009-5050
3.   Once your completed packet is received, you will be contacted within two weeks.




ATTENTION- LEAD-SAFE REQUIREMENTS
All contractors are required to carry out lead-safe practices in renovation, repair, and painting. Bidders on a project that has lead present will be required to provide proof of EPA Certification with the proposal. Failure to do so will render the bid nonresponsive and the contractor will be eliminated from the bidding process.
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RE: Occupational Safety and Health Administration (OSHA) and Environmental Protection Agency (EPA) Certifications

Contractor:

We are writing in regard to the OSHA (e.g. 10 and 30) and EPA certification compliance by your company employees.

Please submit a letter on company letterhead stating the following:

	That you and/or your current employees have complied with and are currently complying with all OSHA 10 and 30 certification requirements per official OSHA regulations.

AND

	That you and/or your current employees have complied with and are currently complying with all EPA requirements per official EPA regulations.

OR

	OSHA and EPA certificate requirements do not apply to my company.

Please return the above requested letter with your application. If you have any questions, please contact the Housing Project Staff.

Sincerely,



Nicole Pinch
Administrative Assistant III
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